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Child Protection Policy 

 

1. INTRODUCTION 

1.1  Purpose and scope 
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1.4  Compliance and records 

The Principal or their delegate monitors compliance with this policy and securely maintains College records 

relevant to this policy, which includes: 
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2.2  Child wellbeing concerns  

Child wellbeing concerns are safety, welfare or wellbeing concerns for a child or young person that do not 

meet the mandatory reporting threshold, risk of significant harm in section 5.1.2.  

2.3  Staff member responsibilities
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4. WORKING WITH CHILDREN 

The WWC Act protects children by requiring a worker to have a WWCC clearance or current application to 

engage in child related work. Failure to do so may result in a fine or imprisonment.  

¢ƘŜ hŦŦƛŎŜ ƻŦ ǘƘŜ /ƘƛƭŘǊŜƴΩǎ DǳŀǊŘƛŀƴ όh/Dύ ƛǎ ǊŜǎǇƻƴǎƛōƭŜ ŦƻǊ ŘŜǘŜǊƳƛƴƛƴƎ ŀǇǇƭƛŎŀǘƛƻƴǎ ŦƻǊ ŀ ²²// 

clearance. It involves a national criminal history check and review of reported workplace misconduct 

findings. The result is either to: 

 grant a WWCC clearance (generally valid for 5 years); or 

 refuse a WWCC clearance (further applications cannot be made for 5 years) 

In addition6r TJ4 Tf
1 0 0 1 63.a208871 0 595.32 841.92 4 645ent application to 
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4.2 Working with children check clearance 

A WWCC clearance is authorisation under the WWC Act for a person to engage in child-related work.  

4.2.1 Child-related work 

Child-related work involves direct contact by the worker with a child or children and that contact is a usual 

part of and more than incidental to the work. Child related work includes, but is not limited to work in the 

following sectors: 

 early education and child-care including education and care service, child-care centres and other 

child care; 

 Colleges and other educational institutions and private coaching or tuition of children; 

 religious services; 

 residential services including boarding Colleges, homestays more than three weeks, residential 

services and overnight camps;  

 transport services for children including College bus services, taxi services for children with 

disability and supervision of College road crossings; and 

 counselling, mentoring or distance education not involving direct contact. 

Any queries about whether roles/duties engage in child-related work should be directed to the Principal.  
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4.3 Ongoing monitoring 

The OCG will continue to monitor criminal records and professional conduct findings of all WWCC clearance 

holders through a risk assessment process. 

4.3.1 Risk assessments 

! Ǌƛǎƪ ŀǎǎŜǎǎƳŜƴǘ ƛǎ ŀƴ ŜǾŀƭǳŀǘƛƻƴ ƻŦ ŀƴ ƛƴŘƛǾƛŘǳŀƭΩǎ ǎǳƛǘŀōƛƭƛǘȅ ŦƻǊ ŎƘƛƭŘ-related work.  

¢ƘŜ h/D ǿƛƭƭ ŎƻƴŘǳŎǘ ŀ Ǌƛǎƪ ŀǎǎŜǎǎƳŜƴǘ ƻƴ ŀ ǇŜǊǎƻƴΩǎ ǎǳƛǘŀōƛƭƛǘȅ ǘƻ ǿƻǊƪ ǿƛǘƘ ŎƘƛƭŘǊŜƴ ǿƘŜƴ ŀ ƴŜǿ ǊŜŎƻǊŘ ƛǎ 

received which triggers a risk assessment. This may include an offence under Schedule 1, pattern of 

behaviour or offences involving violence or sexual misconduct representing a risk to children and findings 

of misconduct involving children. 

4.4 Process for reporting to OCG 

4.4.1 The College  

Independent Colleges are defined as a reporting body by the WWC Act.  

The College is required to advise the OCG of the findings they have made after completing a reportable 

conduct investigation, including whether they have made a finding of reportable conduct. A finding of 

reportable conduct in relation to sexual misconduct, a sexual offence or a serious physical assault must be 

referred to the OCG's WWCC Directorate. Information must also be referred internally to the OCG's WWCC 

Directorate if it meets the threshold for consideration of an interim WWCC bar, as per Section 17 of the 

WWC Act, pending a formal risk assessment.  

The College may also be obliged to report, amend or provide additional information to the OCG as outlined 

ƛƴ ǘƘŜ ²²/ !Ŏǘ ŀƴŘ ǘƘŜ /ƘƛƭŘǊŜƴΩǎ DǳŀǊŘƛŀƴ !Ŏǘ. 

4.4.2 Finding of misconduct involving children 

The College will report any finding of reportable conduct to the OCG. 

When informing an employee of a finding of reportable conduct against them, the College should alert 
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 a parent or other caregiver has behaved in such a way towards the child or young person that the 

child or young person has suffered or is at risk of suffering serious psychological harm,  

 the child was the subject of a pre-natal report under section 25 of the Care and Protection Act and 

the birth mother of the child did not engage successfully with support services to eliminate, or minimise to 

the lowest level reasonably practical, the risk factors that gave rise to the report. 

What is meant by 'significant' in the phrase 'to a significant extent' is that which is sufficiently serious to 

warrant a response by a statutory authority irrespective of a family's consent. 

What is significant, is not minor or trivial and, may reasonably be expected to produce a substantial and 

demonstrably adverse impact on the child or young person's safety, welfare or well-being. 

The significance can result from a single act or omission or an accumulation of these. 

5.3 Process for mandatory reporting 

5.3.1 Staff members 

Staff members must raise concerns about a child or young person who may be at risk of significant harm 

with the Principal as soon as possible to discuss whether the matter meets the threshold of 'risk of 

significant harm' and the steps required to report the matter.  

However, if there is an immediate danger to the child or young person and the Principal or next most senior 

member of staff is not contactable staff members should contact the Police and/or the Child Protection 

Helpline (13 21 11) directly and then advise the Principal or next most senior member of staff at the College 

as soon as possible.  

Staff members are not required to, and must not, undertake any investigation of the matter. Staff members 

are not permitted to inform the parents or caregivers that a report to the DCJ has been made. 

Staff members are required to deal with the matter confidentially and only disclose it to the persons 

referred to above or as required to comply with mandatory reporting obligations. Failure to maintain 

confidentiality will not only be a breach of this policy but could incite potential civil proceedings for 

defamation. 

5.3.2 The College 

In general, the Principal will report these matters to the DCJ and, where necessary, the Police. This is 

supported by the DCJ in accordance with best practice principles. 

5.4 Process for reporting concerns about
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 ŎƻƴŘǳŎǘ ƻŦ ŀ Ŏƭŀǎǎ ƻǊ ƪƛƴŘ ŜȄŜƳǇǘŜŘ ŦǊƻƳ ōŜƛƴƎ ǊŜǇƻǊǘŀōƭŜ ŎƻƴŘǳŎǘ ōȅ ǘƘŜ /ƘƛƭŘǊŜƴΩǎ DǳŀǊŘƛŀƴ !Ŏǘ 

under section 30. 

 

6.1.1 Definitions  

The following definitions relate to reportable conduct: 

 Sexual ofdcl1 63.144 679.06 Tm
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 Neglect: defined as a significant failure to provide adequate and proper food, supervision, nursing, 

clothing, medical aid or lodging for a child that causes or is likely to cause harm - by a person who has care 

and/or has responsibility towards a child.  

bŜƎƭŜŎǘ Ŏŀƴ ōŜ ŀƴ ƻƴƎƻƛƴƎ ǎƛǘǳŀǘƛƻƴ ƻŦ ǊŜǇŜŀǘŜŘ ŦŀƛƭǳǊŜ ōȅ ŀ ŎŀǊŜƎƛǾŜǊ ǘƻ ƳŜŜǘ ŀ ŎƘƛƭŘΩǎ ǇƘȅǎƛŎŀƭ ƻǊ 

psychological needs, or a single significant incident where a caregiver fails to fulfill a duty or obligation, 

resulting in actual harm to a child where there is the potential for significant harm to a child. Examples of 

neglect include failing to protect a child from abuse and exposing a child to a harmful environment.  

 Behaviour that causes significant 





 

Child Protection Policy                13                      Christadelphian Heritage College Sydney Ltd 

 notify the child's parents (unless to do so would be likely to compromise the investigation or any 

investigation by the DCJ or Police); 

 notify the OCG within 7 business days of receiving the allegation; 

 carry out a risk assessment and take action to reduce/remove risk, where appropriate; and 

 provide an initial letter to the PSOA advising that an allegation of reportable conduct has been 

made against them and the CollegeΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ƛƴǾŜǎǘƛƎŀǘŜ ǘƘƛǎ ƳŀǘǘŜǊ ǳƴŘŜǊ {ŜŎǘƛƻƴ оп ƻŦ ǘƘŜ 

/ƘƛƭŘǊŜƴΩǎ DǳŀǊŘƛŀƴ !Ŏǘ нлмфΤ ŀƴŘ 

 investigate the allegation or appoint someone to investigate the allegation. 

6.3.2 Investigation principles  

During the investigation of a reportable conduct allegation the College will: 

 follow the principles of procedural fairness; 

 inform PSOA of the substance of any allegations made against them, at the appropriate time in the 

investigation, and provide them with a reasonable opportunity to respond to the allegations; 

 make reasonable enquiries or investigations before making a decision; 

 avoid conflicts of interest; 

 conduct the investigation without unjustifiable delay;  

 handle the matter as confidentially as possible; and 

 provide appropriate support for all parties including the child/children, witnesses and the PSOA. 

6.3.3 Investigation steps  

In an investigation the Principal or appointed investigator will generally: 

 interview relevant witnesses and gather relevant documentation; 

 provide a letter of allegation to the PSOA; 

 provide the PSOA with the opportunity to provide a response to the allegations either in writing or 

at interview; 

 consider relevant evidence and make a preliminary finding in accordance with the OCG guidelines; 

 inform the PSOA of the preliminary finding in writing by the Head of Entity and provide them with a 

further opportunity to respond or make a further submission prior to the matter moving to final findings; 

 consider any response provided by the PSOA; 

 make a final finding in accordance with the OCG guidelines;  

 decide on the disciplinary action, if any, to be taken against the PSOA; 

 if it is completed, send the final report to the OCG within 30 days after having received the 

allegation, as per ǎŜŎǘƛƻƴ ос ƻŦ ǘƘŜ /ƘƛƭŘǊŜƴΩǎ DǳŀǊŘƛŀƴ !Ŏǘ нлмфΦ  

 should the final report be unfinished within 30 days, the Head of Entity must provide, at minimum, 

an interim report to the OCG within 30 days of having received the allegation, as per section 38 of the 

ChiƭŘǊŜƴΩǎ DǳŀǊŘƛŀƴ !Ŏǘ нлмфΦ  

Submission of an interim report must include; 
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- a reason for not providing the final report within 30 days and an estimated time frame for 

completion of the report. 
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A decision to take action on the basis of a risk assessment is not indicative of the findings of the matter. 

Until the investigation is completed and a finding is made, any action, such as an employee being 
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Staff members who become aware of a breach of confidentiality in relation to a reportable conduct 

allegation must advise the Principal. 

7. CRIMINAL OFFENCES 

In 2018 the Crimes Act was amended to adopt recommendations of the Royal Commission into Institutional 

Responses to Child Sexual Abuse. The new offences are designed to prevent child abuse and to bring abuse 

that has already occurred to the attention of the Police. 

7.1 Failure to protect offence 

An adult working in a College, therefore all staff members, will commit an offence if they know another 

adult working there poses as serious risk of committing a child abuse offence and they have the power to 

reduce or remove the risk, and they negligently fail to do so either by acts and/or omissions. 

This offence is targeted at those in positions of authority and responsibility working with children who turn 

a blind eye to a known and serious risk rather than using their power to protect children. 

7.2 Failure to report offence 

Any adult, and therefore all staff members, will commit an offence if they know, believe or reasonably 

ought to know that a child abuse offence has been committed and fail to report that information to Police, 

without a reasonable excuse. A reasonable excuse would include where the adult has reported the matter 

to the Principal and is aware that the Principal has reported the matter to the Police.  



https://www.dcj.nsw.gov.au/
https://www.kidsguardian.nsw.gov.au/
http://www.keepthemsafe.nsw.gov.au/



